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FO6521B – Big Yellow Induction Assessment
Human Resources

Big Yellow Induction Assessment
Name of Candidate:

Written Assessment Complete:
___ / ___ / _____

Conditions of Assessment

As part of this induction, the Candidate will be provided with information on:
-
Big Yellow Induction Presentation

-
SOP2323 - IT Acceptable Usage
-
SOP3007 – Manual Handling and Ergonomics
-
SOP3008 – Agreed Resolution of Issues
-
SOP3012 – PPE
-
SOP3020 - Heat Stress & Dehydration
-
SOP3025 - Jewellery and Personal Adornment
-
SOP6185 - Fair Treatment Flow Chart
-
SOP6186 – Uniforms

-
SOP6193 - Fatigue Management
-
SOP6194 - Alcohol & Other Drugs

1. Big Yellow does not tolerate unacceptable behaviours! Provide three and give a brief example of each.
2. Name five prohibited smoking areas:

1 

2  

3 

4  

5  



3. If you want to use your i-pod or MP3 while you are working in equipment:
(a) Why can’t you wear earphones?
(b) What can you use so that you can hear your music?
4. What jewellery are you allowed to wear on site? (tick all that apply)
( Watch (non-velcro band)
( Rings

( Bracelets/Bangles
      ( Medic Alert
( Hoops/dangling earrings
( Necklace / lanyard (tucked in shirt)
      ( Ear/facial studs
5. Why should you report hazards, near misses and incidents, how soon should you make a report and who should they be reported to?
Why:


How soon:


Who to:


6. Why do we have standard operating procedures (SOPs)?
7. Why should a JSA (job safety analysis) be completed before beginning a task?
8. Match the type of sign with the picture of its example (draw a connecting line)
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Mandatory 
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Danger  
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Emergency Information  
9. What should you do if you are asked to do a job that you know you aren’t qualified to do?

(a) Get on with the job anyway

(b) Find someone else to do it

(c) Inform your supervisor that you aren’t qualified to do the job

10. The following statements are related to duty of care. Write whether they are true (T) or false (F).
	
	I need to look after the safety of myself and my workmates

	
	I do not have to follow reasonable instructions that I’m given from my boss

	
	My employer needs to provide me with instructions, information, training and supervision

	
	My employer doesn’t have to do anything if the environment I’m working in is unsafe

	
	It doesn’t matter if I wear my PPE correctly or not

	
	I need to report hazards, incidents and near misses.


11. Which of the following would be the best tool to help you plan a manual handling task?


( Job Safety Analysis (JSA)    ( Standard Operating Procedure (SOP)    ( Take 5 
12. There are things we should and shouldn’t do when manual handling. Mark the ones you should with a ( and the ones you shouldn’t with a ×
	
	Lift heavy loads on my own
	
	Bend with your back

	
	Bend with your knees
	
	Carry the item for a long distance

	
	Awkward or jerky movements
	
	Carry the item in close to your body

	
	Brace your feet appropriately before lift
	
	Assess the load before lifting


13. What does the abbreviation SDS stand for? 

14. What information is provided in an SDS?
15. How often is electrical equipment checked for possible electrical problems (2 answers)?

a) Fortnightly

b) Each time you use it

c) Yearly

d) When you think of it

e) Quarterly
16. What colours are the electrical tags used for quarterly inspections?

17. What two things should you do if you find an electrical item that has an expired tag or a damaged cord?

18. As a pedestrian, what do you need to be conscious of when walking / working around equipment?

19. Which of the following statements about Aboriginal Heritage Areas are correct?

(a) Aboriginal people have rights and interest in the land for traditional purposes

(b) Aboriginal Heritage Sites have cultural significance

(c) Heritage sites are protected under the Aboriginal Heritage Act (1972)

(d) Big Yellow requires all employees to show respect to heritage sites.

20. Who is responsible for the environment?: 


What should we do if we discover a potential or actual environmental problem?: 


21. Name three environmental hazards:

1 2  


3 



22. What are yellow wheelie bins used for? Where will we find them?

23. What is the Big Yellow Safety Objective?


24. Who do you need to gain permission from to access coned off areas?

25. Why do we complete Take 5 Assessments?

26. While driving a light vehicle, you notice that at one intersection the windrow was too high and you couldn’t clearly see oncoming traffic.


Complete this hazob to report the hazard.
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27. You are about to unload heavy boxes from a tray back ute in the workshop area on site.


Complete the Take 5 assessment to reflect your understanding of the task. 
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28. PPE must be used (circle correct answer/s):

a) Only when you feel like it

b) Only when your supervisor is watching

c) In the manner in which you have been trained and for the purpose provided

d) When the risk assessment, JSA or SOP identifies the need
29. What PPE are you required to be wearing at all times?

( Hi-Viz Clothing
( Safety Glasses
( Safety  Boots
      

( Hard Hat

( Dust Mask
    
( Ear Plugs

( Gloves (carried with you)
30. If you are driving / operating on site and an emergency is called, what should you do?

31. What do you need to keep in mind when using a CO2 extinguisher?
32. Extinguishers have different colour bands. What types of fire extinguishers are these?
[image: image8.png]STOPITMINK THROUGH THE TASK m

C
C
A C
C
C
C

i
1
i

LooK FoR HAZARDS
e~ e

[
z
o)
- C
- C
C
C
C
(o)

5 Assess ThE wAZARDS Ers
- oottt ot \
1585, 5Tom e your sperv athr e requird. 41
& WAKE THE MAZARD SAFE s s S
I okt

|

If the risk level is FIGH or Y NTXIIOISAN®, do not start

- see your Supervisor

CoNsEQUENCE

UKELHOOD . 2 . : M
(nsigifican) (Winor) (Moderate) (Vaior) (Catastrophic)
A~ (Aimost
Certain)
- (Liey)
CPossibi)
D (Unikely)
& - (Rare)




[image: image9.png]HAZARD REPORT

/ J1me

Location of hazard:

Hazard type:

Hazard description:

Riskrating (seerisk assessment matr:

Comective action:

o the isk been effctvly contolled v [Ovo

Detailany further action required:

Reportedto:




[image: image10.jpg]



33. What is used in fire suppression systems on machines? Why?
34. If there is a fire and you haven’t been trained to use an extinguisher, what should you do?

35. If you aren’t sure what a fire extinguisher can be used on by its class letter or the colour band, what else on an extinguisher helps you decide if it is okay to use on a fire?

36. Describe the process for preparing a dry chemical powder fire extinguisher and the safe process to put out a fire.

37. IT Acceptable Usage (SOP2323) - Personal Use of Email, Intranet, Internet, Mobile Telephones and Faxes

I acknowledge that use of company provided electronic communication is based on trust and agree that I will not use them for the purpose of harassment, viewing, drafting or downloading of offensive or inappropriate material.

Offensive material is such that may offend, humiliate, embarrass, intimidate or otherwise cause distress to others. The distribution of offensive material is an offence under the law.
An employee receiving or viewing such material from inhouse sources has grounds for a formal complaint against the sender.
Use of social media during rostered work times and on company property is not accepted, this includes Facebook, Instagram, Twitter and other similar sites.

Employees caught using company provided electronic communications or devices for the purposes stated under this clause will be subject to disciplinary action which may include termination. This also applies to messages, texts or photographs sent to personal mobile phones.

I acknowledge and understand that if I fail to comply with any of the above, I will face disciplinary actions and or legal prosecution depending on the severity of the failure.






___ / ___ / _______


Name - Candidate
Signature - Candidate
Date

38. Alcohol & Other Drugs (SOP6194)
I confirm that I have read SOP6194 – Alcohol & Other Drugs and understand

· The requirements for drug and alcohol testing

· My responsibility for declaring use of prescribed and over the counter medication

· And the processes associated with confirmation of Fitness For Work requirements






___ / ___ / _______


Name - Candidate
Signature - Candidate
Date

39. Confidentiality (SOP6174)
While employed with Big Yellow, you will receive and use confidential information. “Confidential information” includes:
(a) Technical information relating to Big Yellow’s business including operational processes
(b) Information about our methods of operating, marketing and other activities
(c) Information about our Company’s customers
(d) Competitive and financial information about Big Yellow, which is not in the public domain

You must not:
(a) Divulge confidential information to anyone other than a Company employee authorised to receive the information
(b) Communicate with media sources (electronic, radio or print) regarding your employment or place of employment without prior written consent of the employer
(c) Use information for personal gain e.g. trading of Company securities.  Such action may constitute insider trading which is a criminal offence. In broad terms a person will be found guilty of insider trading if that person: 
i. Possesses information not generally available to the market and if it were generally available to the market, would be likely to have a material effect on the price or value of the Company’s securities (ie, information that is ‘price sensitive’)or

ii. Buys or sells securities in the Company or

iii. Procures someone else to buy or sell securities in the Company or

iv. Passes on that information to a third party where that person knows, or ought to reasonably know, that the third party would be likely to buy or sell the securities or procure someone else to buy or sell the securities of the Company.

Failure to comply with this clause will be seen as a significant breach of the employment contract and may result in termination of employment. This clause shall survive termination of this contract and may be enforced accordingly.

I confirm that I have read, understood and agree to the above Confidentiality information.





___ / ___ / _______


Name - Candidate
Signature - Candidate
Date

Assessment Summary

Conditions of Assessment

As part of this induction, the Candidate will be provided with information on:

Candidate to Initial

-
Big Yellow Ltd Induction Presentation


-
SOP2323 - IT Acceptable Usage



-
SOP3007 – Manual Handling and Ergonomics



-
SOP3008 – Agreed Resolution of Issues



-
SOP3012 – PPE



-
SOP3020 - Heat Stress & Dehydration



-
SOP3025 - Jewellery and Personal Adornment



-
SOP6185 - Fair Treatment Flow Chart



-
SOP6186 – Uniforms



-
SOP6193 - Fatigue Management



-
SOP6194 - Alcohol & Other Drugs



Acknowledgement of Inductor
CommentS / FEEDBACK (Inductor must note any restrictions on the competency of the candidate):

At time of assessment the candidate below is deemed Competent / Not Yet Competent (cross out which is not applicable) after completing the Big Yellow Assessment.





____ / ____ / ________

Name - Inductor
Signature - Inductor
Date


Re-assessment due 3 years from this date
Acknowledgement of Candidate

I acknowledge the assessment result and the Inductor’s comments





____ / ____ / ________

Name - Candidate
Signature - Candidate
Date
Project/Alternate Manager Acknowledgement

At time of signing, I acknowledge the assessment process has been followed: 

(Tick appropriate result)
(
Candidate is deemed Competent and can safely and confidently apply these skills to the task; or

(
Candidate is Not Yet Competent and will need to continue in the training/assessment process.




____ / ____ / ________

Name - Project/Alternate Manager

Signature - Project/Alternate Manager

Date
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